	TDHS Band Boosters Check Request Form 2011-12

	

	

	1) Fill in this form completely.

	2) Staple itemized receipts/invoices to the back of the completed form and place it in the Treasurer’s box in Mr. Holley’s office.

	3) If the check request is for $100 or more, a committee chairperson signature is required for processing.

	4) Checks will be sent to the mailing address listed below unless otherwise indicated 

	5) If you have questions, please contact Christine Kemp at (804) 530-1933 or cak23834@comcast.net.

	

	

	DATE OF REQUEST: ________________ CHAIRPERSON SIGNATURE IF > $100: ____________________________

	SUBMITTER’S NAME: _____________________________ SUBMITTER’S SIGNATURE: ____________________________

	SUBMITTER EMAIL ADDRESS & PHONE NUMBER: _____________________________________________________________

	CHECK PAYABLE TO: ___________________________________________________

	MAILING ADDRESS: _________________________________________________________________________________

	

	

	Purpose of Expenditure:________________________________________________________________________________

	Date _________________Description ______________________________________________$ Amount_____________

	

	TOTAL: _____________

	

	For TDHS Band Boosters  Use Only:

	

	Reviewed by TDHS Band Boosters Treasurer ________________________________ Date _________________

	


